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Instructor:  Dermott Crofton

Cell Phone:  250 208-3818
E-mail: dcrofton@sd62.bc.ca

COMPUTER FOUNDATIONS / 
INFORMATION TECHNOLOGY 10
COURSE DESCRIPTION

The purpose of this course is to introduce you to basic operations of modern computers and related accessories.  In addition, we will explore various widely used software programs and internet sites.

COURSE SCHEDULE:

Class will be from July 9, 2012 to August 9, 2012 (Monday through Thursday)
No class on BC DAY (Monday August 6, 2012)
The computer lab will not be available prior to the start of class but may be available for at least 60 minutes at the end of class. 

COURSE OBJECTIVES:

By the end of the course students will be able to …

a) Describe the software and hardware components of a computer network (in a variety of computer operating systems)

b) Install software and perform routine file management tasks

c) Conduct internet searches and research, create and read email and create a simple website
d) Edit images using online websites and integrate these images into documents

e) Describe the uses and operations of a variety of computer peripherals

f) Create simple documents in a variety of Microsoft Office software packages (MS Word, MS PowerPoint, MS Excel)  
COURSE EXPECTATIONS
Please try to keep up with the pace of the class.  I will be giving a lesson on each individual section; it is expected that you will be working at the pace of these lessons.  If for some reason you are having difficulty with course content or keeping up, please speak to me as soon as possible.  The sooner I can help, the more successful you will be in the course.

EXTRA HELP:

If you are having difficulty with any of the topics in the course, do not hesitate to contact me at (250) 208-3818 – my personal cellphone OR contact me via my email address: dcrofton@sd62.bc.ca
REQUIRED TEXTS: 

There are no required texts, course materials will be distributed by the instructor. Course material will also be available via the website: http://proxy.sd62.bc.ca/summerschool
(left mouse click on Information Technology 10, underneath my name on the left hand side)
METHODS OF EVALUATION:

There will be no tests in this course! Evaluation will be based on a combination of two elements: submitted assignments (both individual and group) AND in-class achievement.  
1. Submitted Assignments: 80% of Total Grade
      #1 
 Intro to Computers (5%
)
      #2
 Windows and the Desktop (5%)

      #3
 The Internet (10%)



      #4
 Email
(10%)

      #5    File Management (5%)



#6     Word Processing (10%)


#7     Presentation Software
(10%)


#8     Spreadsheets
(10%)



#9     Photo Editing
(10%)

#10  Website Creation (5%)

Certain assignments may be either individual or group projects. Some assignments will be paper-based and other solely completed using a computer.

It is important to submit your assignments on time.  If you fall behind, it may be difficult to catch up.  If you are having problems with the assignments – let me know sooner rather than later!   

2. In class achievement: 20% of Total Grade
This portion of the evaluation will be 20% of the grade and will be determined by the student’s attendance and successful completion of in-class activities. 

LETTER GRADES

Your Term Grades will be determined using the following scale.
     (Based on Ministry of Education Guidelines)
A 
>     86%

B   
73 - 85%



C+
67 - 72%



C
60 - 66%

C- 50 - 59%

I
<     49%
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